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Communication Skills Level 4, Spring II 2010

INSTRUCTOR

Melanie Witt


TIME


 
Monday through Friday, 10:10 a.m. - 12:00 p.m.

CLASSROOM
Monday, Wednesday, Friday: Green Center 295

Tuesday: CTLM 152

Thursday: CTLM B56

E-MAIL 


melanierwitt@yahoo.com
OFFICE HOURS
INTERLINK Office, by appointment

OFFICE PHONE

(303) 279-9389 (please call if you’re going to miss a class)

Course Description:  The primary goal in this level is to refine your listening and speaking skills to the point where you can communicate comfortably and naturally in a broad range of typical informal and formal situations. You will develop a deeper understanding of the language and the cultural factors involved in communicating. Emphasis is placed on using language persuasively, using language appropriate to the situation, and using language as a social tool, allowing you to communicate with more precision and subtlety. You will also be introduced to non-standard dialects of English and become more adept at understanding them.

Classroom Procedures 

Attendance: INTERLINK's attendance policy applies to all of your classes. You are expected to be present and on time for every class of the term. If you are unable to come to class because of illness or some other reason, you must contact the INTERLINK office before the class or as soon as possible. You are responsible for turning in all assignments even when you are absent. (Talk to me about appropriate turn in methods.) More than five absences will result in failure of the class. 

Late attendance: Excessive tardiness is disruptive to the class and undermines your ability to grasp and participate in class discussions. My expectation is that you will be in class ready to go a few minutes before class starts. If you do arrive late, please come in quietly. Arriving more than 5 minutes late three times will be considered one absence. If you are more than 30 minutes late, you are considered absent for the class. 

Participation: You are an important contributor to this class. Your ideas will help your classmates better understand the course material, and you will learn more if you take an active role in the class. To gain the most from your experience here 

- Come to class prepared by doing your homework 

- Take an active part in class discussions and group meetings 

- Strive to make your work excellent instead of just okay 

- Take risks and expect to make mistakes 

Classroom and Building Etiquette 

A successful and productive communication skills class requires the free exchange of ideas. At some point in the term, you may listen to material or hear opinions from classmates that you disagree with at some level. We may disagree with one another but please do so tactfully and with respect. 

Please no cell phone use during class. 

Please schedule an appointment with me in my office to discuss any questions or concerns that you have as soon as possible. 

Grading

Proficiency:
35%
Understand discussions involving abstract notions.

35%
Express ideas and opinions in language that is comprehensible and reasonably accurate.

Academic Performance:
10%
Team project (debate)
10% 
Presentation Project

10% 
Independent Listening Project

Punctuality/Attendance (-10%) - Being present and on time.  Absences and tardies will be subtracted from the student's score according to the following scale:

Absence

Point Deduction

1st



-1

2nd



-3

3rd



-6

4th



-10

A 5th absence will result in a grade of "U" and repeating the class.

Grading Scale A+ = 97-100% 
A = 93-96%

A- = 90-92% 



B+ = 87-89%

B = 83-86%  

B- = 80-82% 



C+ = 77-79%

C = 73-76%

C- = 70-72% 

Grades lower than 70% = R and the student must repeat the class. The grade F is for students whose failure is due to lack of effort or excessive absences.  

Attendance Policy

* If you come to class more than 5 minutes after it starts, you will be marked late; more than 30 minutes after it starts, you will be marked absent.  Three (3) tardies = 1 absence; after 4 absences, you will have to repeat the class.  5 absences may result in expulsion. If you are absent, it is YOUR responsibility to find out what preparation is necessary for the next class.  If there is an assignment due that day, it is your responsibility to turn it in on time.  Contact a classmate or email Melanie.  
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