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COURSE GUIDELINES FOR SUCCESSFUL STUDENTS


Communication Skills, Level 3, Spring II, 2010

INSTRUCTOR

Grace Spivak


TIME
Monday through Friday, 10:10a.m. – 12:00p.m.

CLASSROOM
TBA

E-MAIL


gspivak@interlink.edu

OFFICE HOURS
INTERLINK Office, by appointment
Monday through Friday 12:00-4:00p.m.

OFFICE PHONE

(303) 279-9389 (please call if you’re going to miss a class)

Grading 

By the end of this course you will be able to:

· Understand everyday conversations (35% of your grade), and

· Speak with reasonable clarity and accuracy in a variety of situations (35% of your grade)

You will be able to do the above through active participation in core projects:

· Team project – ad campaign (10% of your grade)

· Independent listening project (10% of your grade), and

· Presentation project – community exploration (10% of your grade)

Absences will result in loss of percentage points according to the following scale:

1st
- 1%

3rd
-6%

2nd 
- 3%

4th
-10%

Grading Scale
A+ 97-100%

A 93-96%  

A- 90-92% 

B+ 87-89%  

B 83-86%   
B-  80-82%  

C+ 77-79% 

C 73-76%  

C- 70-72%


Grades lower than 70% = R and the student must repeat the class. The grade F is for students whose failure is due to lack of effort or excessive absences.  
Attendance Policy

* If you come to class more than 5 minutes after it starts, you will be marked late; more than 30 minutes after it starts, you will be marked absent.  Three (3) tardies = 1 absence; after 4 absences, you will have to repeat the class.  5 absences may result in expulsion.
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