Communication Skills Level 3 

Spring I, 2010 

Instructor: Suzanna Gould 

Phone: 303-279-9389 (Office); 720-252-7125 (Cell) 

Office & Hours: Interlink main office 1706 Illinois St., M 12:00 -2:00 and By appointment 

E-mail: suzgould@interlink.edu 

Course Description: This course will emphasize understanding formal discourse and developing academic skills such as research, note-taking and presentation techniques. You will listen to English spoken at normal speed by a variety of speakers on a variety of topics and learn to distinguish main ideas from supporting details and examples. Through exposure to more challenging and demanding language samples, you will begin to recognize rhetorical clues and understand utterances even when there are words or phrases with which they are not familiar. Your knowledge of what is culturally appropriate in language, behavior and attitude will be further developed and refined.

Projects:

Team project: Ad Campaign

Presentation Project

Independent Listening

Benchmarks:

Listening: Understand everyday conversations

Speaking: Speak with reasonable clarity and accuracy in a variety of situations

Classroom Procedures 

Attendance: INTERLINK's attendance policy applies to all of your classes. You are expected to be present and on time for every class of the term. If you are unable to come to class because of illness or some other reason, you must contact the INTERLINK office before the class or as soon as possible. You are responsible for turning in all assignments even when you are absent. (Talk to me about appropriate turn in methods.) More than five absences will result in failure of the class. 

Late attendance: Excessive tardiness is disruptive to the class and undermines your ability to grasp and participate in class discussions. My expectation is that you will be in class ready to go a few minutes before class starts. If you do arrive late, please come in quietly. Arriving more than 5 minutes late three times will be considered one absence. If you are more than 30 minutes late, you are considered absent for the class. 

Participation: You are an important contributor to this class. Your ideas will help your classmates better understand the course material, and you will learn more if you take an active role in the class. To gain the most from your experience here 

- Come to class prepared by doing your homework 

- Take an active part in class discussions and group meetings 

- Strive to make your work excellent instead of merely okay 

- Take risks and expect to make mistakes 

Classroom and Building Etiquette 

A successful and productive communication skills class requires the free exchange of ideas. At some point in the term, you may listen to material or hear opinions from classmates that you disagree with at some level. We may disagree with one another but please do so tactfully and with respect. 

Please no cell phone use during class. If you use your cell phone during the class, you will be marked absent.

If you have a concern or complaint about the class or an assignment, please schedule an appointment with me in my office to discuss it as soon as possible. 

Grading:  Successful completion and grading will be determined by the following:

Proficiency 70% - Demonstration of the necessary abilities to meet the benchmarks

Academic Performance 30%

Listening Activities 15% - note-taking, retelling, comprehension questions, discussion

Speaking Activities 15% -presentations, group dialogues, oral reports

Punctuality/Attendance (-10%) - Being present and on time.  Absences and tardies will subtract from the student's score according to the following scale:

Absence

Point Deduction

1st



-1

2nd



-3

3rd



-6

4th



-10

A 5th absence will result in a grade of "F" and repeating the class.

Grading Scale 97-100% = A+ 
93-96%=A 

90-92%=A- 



87-89%=B+ 

83- 86% = B 

80-82%=B- 



77-79%=C+ 

73- 76% = C 

70-72%=C- 

