Syllabus – Communication Skills 1
Session: Spring I - 2010

Teacher: Michael Bowen

Office Hours: by appointment

Email Address: Michael@interlink.edu
Responsibilities

· Respect yourself, and treat others with respect.

· Work hard and be prepared for class activities.  

· Practice your listening and speaking skills.  Actively use English!

· Use only English in and outside class, as much as possible.

Please remember to…

· Turn off your cell phone before class.

· Throw away your trash before you leave class.

· Know when/where your next class meets. Attend class on time!

Important Note: If you come to class more than 5 minutes after it starts, you will be marked late; more than 30 minutes after it starts, you will be marked absent. 
Three (3) times late = 1 absence.  
If you have 5 absences, you will be required to repeat the level!
Core Projects

· CS 1 Team Project: Shopping Skills 

Project Summary: This project helps you to work with others in a group to learn and share useful information about shopping customs in the U.S. You will practice observation, survey skills and presentation skills. As a team, you will plan and conduct a shopping trip and then present your experience to a larger audience, i.e. other Interlink classes and teachers.

· CS 1 Presentation Project: Peer Reports

Project Summary: This project helps you interact with others in conversation. During the term, you will conduct several simple surveys or longer interviews with other students, i.e. classmates, other INTERLINK students, or university students. Then you will present the information you learn from your surveys or interviews as a report to our class. This project will help you become comfortable talking with others and get to know other through the exchange of personal and cultural information.

· CS 1 Independent Listening Project

Project summary: You will need to keep a record of your in dependent listening.  Lab activities may be included in this, but a great deal of outside listening is expected.  You will keep a listening notebook in which you write new words you hear and report to the class about your outside listening.
Benchmarks

Benchmarks for each level measure language proficiency. You must meet both of these benchmarks to move to the next level.  If you do not meet these benchmarks, you will need to repeat the level.

To complete this level, you must be able to…

1) Understand simple language and follow simple instructions comfortably.
2) Ask and answer simple questions and describe events/activities.

Grades

Students who meet the above benchmarks receive a base of 70% and pass to the next level on the basis of proficiency (i.e. the level of language ability), but to get a higher grade you must have good academic performance (homework and preparation for class, good attendance and punctuality, active class participation). 
70% - Proficiency – meeting the above benchmarks; your language ability and readiness to work at the next level. 

30% - Academic Performance – 
· Preparation for class and active participation.

· Completion of all homework and assignments outside of class.

· Quality of performance in the core reading/writing projects (listed above).

-10% - Attendance – Since you are expected to attend every class, absences will subtract from your cumulative score according to the following scale:


Absence         % Point Deduction
1st                

- 1%



2nd                 
- 3%

3rd                

- 6%
4th                

- 10%
5th

    Repeat the class

Grades: 


90 - 92% = A-
93 - 96% = A

97-100% = A+ 
(Excellent)

80 - 82% = B- 
83 - 86% = B 
87 - 89% = B+ 
(Good - Very Good)

70 - 72% = C-
73 - 76% = C

77 - 79% = C+
(Pass - Average)

Less than 70% = R (Repeat the level) 

